How to Find: UGDSB Health and Safety Staff Reports & Equity Department: Identity Based Harm Report

1. UGDSB Staff Login in to Outlook email using username and password.
Once logged in to the email, go to the App Launcher to find SharePoint.
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3. Once in SharePoint, click on Staff links, Incident/Accident Reporting button
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4. Click on the appropriate button: Health and Safety OR Equity Department

;g: Upper Grand WELCOME TO THE STAFF ONLINE

District School Board REPORTING SYSTEM
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Welcome to the UGDSB Staff Online Reporting System. Here you will find access to Health and Safety and Ministry of Education
De

reporting forms. You will also find the C p that includes the ability for staff to report a "Good News
Story” online.

Seloct this link to access the Hoalth and Safety
and Ministry of Education reporting forms

Seloct this link to access the Identity Based
Harm and School Police Contact Reports

Selact this link to go to the Communications
landing page to got access to more information
and to report a "Good News" story

| elactronically.

To go to the Health and Sa
with all the reporting forms,
Communications landing page

h all the reporting forms, select *Health and Safety” above. To go to the Equity Department landing page
Department” above. Selecting the link to the "Communications Department”, will take you to the
The information it provides

For *Health and Safety" assistance, please contact hoalthandsafety@ugd

For "Equity and Inclusive Education” assistance, please contact equity@u




5. Health and Safety Staff Reports:

6.

-Employee Incident Report, Safe School Incident Report, Physical Intervention Report (413-4)
-Accident/Incident Witness Report, Non-Student Workplace Violent Incident Report (417-1)

g Upper Grand WELCOME TO THE STAFF ONLINE INCIDENT

District School Board REPORTING SYSTEM

Welcome to the Staff Online Reporting System. Here you will find access to the Health and “
Safety and Ministry of Education incident reporting forms to be completed and submitted

electronically. Supervisors, as well as staff, are required to report and investigate all employee | caex hore # you are UNSURE of whet
reported workplace Incidents. | report to w out

Staff Reports Staff Reports Principal / Manager

SITE VIOLENCE ASSESSMENT REPORT
Click here 1o report if you were & witness 1o

Click here to perform and submit a
an incident / accident (either student of non workplace Jiolence risk assessment
student)

Ciick here 1o report an
incident/accident including, student 1o stall
viclent incident

SAFE SCHOOLS INCIDENT REPORT NON-STUDENT WORKPLACE VIOLENT
INCIDENT REPORT (417-1)

Ciick here 10 complete and submit a safe Chick here 1o report 8 non-student (vistor
schools incident report volunteer, etc ) 1o staff violent ncident

PHYSICAL INTERVENTION REPORT (413

Ciick here 10 report when physical
interve was used 1o control student
aggressive behaviour

Equity Department: Identity Based Harm Report

# Upper Grand WELCOME TO EQUITY AND

District School Board INCLUSIVE EDUCATION

Welcome to the Equity and Inclusive Education

As an ity we have a to identify and describe racism and opp and then work to it
The Upper Grand District School Board is committed to disrupting systemic racism and oppression in all of its forms. We will implement
ongoing y ant and anti-opp training for all staff, review our protocols and policies, including our hiring

practices, and be fully transparent and accountable to all Upper Grand students, staff, families, and stakeholders in an ongoing
manner.

Staff Reports Principal / Manager

Click here to perform and submit a identity based

Ciick here to perform and submit a school-police
harm report

contact report

For further information or questions, please contact via emall equity@ugdsb.on.ca.




